ASUTIFI NORTH DISTRICT ASSEMBLY
PHYSICAL PLANNING DEPARTMENT
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How to Obtain a Building Permit in Asutifi North District Assembly

The basic requirements for a building permit include an application form; a Physical planning
application with two sets of site plans; certificate and an official letter showing the status of the
land; or a land title registration, which can be obtained from the Lands Commission Or allocation

letter from the paramount Chief if the land is stool vested. If you are seeking to construct a
multi-storey building, you will also need to include a structural analysis report. Other important
requirements which you might be required to provide include an Environmental Impact
Assessment Report, as well as fire and hydro reports.

Complete and submit the building permit form with the required documents to the Physical
Planning Department. Submission can be done on any day of the week except on Fridays. After
submitting the form, one will be required to pay a processing fee and a receipt issued. A date is
then arranged for a site inspection to be conducted.


http://www.ghanalap.gov.gh/index.php/implementing-agencies/lands-commission
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A Joint Technical Sub-committee will then undertake a site inspection on the agreed date with
the applicant. Other departments from the ANDA will also assess the application before a report
is submitted to the Joint Technical Sub-Committee within ten days.

Within nine days, the ANDA planning committee will meet to discuss final approval of a
developer’s application. This is normally decided after an evaluation meeting with the Joint
Technical Sub-Committee. The decision taken during the evaluation meeting is communicated
to the applicant within ten days of the meeting.

It is important to note that applicants are required to pay a permit fee at the Asutifi North
Revenue Office Works Department of the ANDA. Refusing to pay this fee within 28 days means
the applicant will forfeit the permit.

After paying the building permit in full, the applicant can collect the Permit Certificate from the
Metro Works Department. This should be made available within ten working days after the
Secretary of the Accra Planning Committee has approved the list.



